UBND TP DIEN BIEN PHU CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG MAM NON SON CA Poc l1ap- Tu do- Hanh phiic
S0:183 /QD-MNSC Him Lam, ngay 16 thdng9 nam 2024
QUYET PINH

Vé viéc ban hanh Quy ché thuc hién dan chi trong hoat dong
cua truong MN Son Ca

HIEU TRUONG TRUONG MAM NON SON CA

Can cwr Ludt Thuc hién dan chu o co so 2022 ngay 10 thang 11 nam 2022;

Can cir Nghi dinh s6 59/2023/ND-CP ngay 14 thang 8 ndm 2023 ciia Chinh
phu quy dinh chi tiet mét sé dieu cua Ludt Thuce hién déan chii & co s6;

Can cw Nghi dinh 04/2015/ND-CP ngay 09 thang 01 nam 2015 cua Chinh phu
vé thuc hién dan chii trong hoat dong cua co quan hanh chinh nha nuoc va don vi sy
nghiép cong ldp;Can cir Thong tw sé 01/2016/TT-BNV ngay 13 thiang 01 nam 2016
cia Bo Noi vu huong dan thue hién mét sé noi dung cua Nghi dinh 04/2015/NP-CP;

Can cir Théng tw so 11/2020/TT-BGDDT ngay 19/5/2020 ciia Bé Gido duc va
Dao tao huong dan thyce hién dén chii trong hoat dong cua co so giao duc cong lap;

Can cir Diéu 10 Théng tw s6 52/2020/TT- BGDDT ngay 31/12/2020 ciia Bé
GD&DT ban hanh diéu 1é truong mam non;

Xét d@é nghi ciia bé phdn chuyén mén.

QUYET PINH:

Piéu 1: Ban hanh kém theo Quyét dinh Quy ché thuc hién dan chu trong hoat
dong cta co quan Phong Gido duc va Pao tao Thanh phd Pién Bién Phu.

Piéu 2: Quyét dinh nay c6 hiéu luc ké tir ngay ky va thay thé Quyét dinh sb
207/QD-MNSC, ngay 26/9/2023 cua truong MN Son Ca vé ban hanh Quy ché thuc
hién dan chu trong hoat dong cua truong MN Son Ca.

Piéu 3: Cac bo phan: BGH, ké toan va gi4o vién, nhan vién chiu trach nhiém
thi hanh quyét dinh nay./.

Noi nhin: HIEU TRUONG
- Nhu diéu 3; £
- Website cua nha truong;
- HSCV;
- Luu VP.
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QUY CHE
Thuc hién din chu trong hoat dong cia truong MN Son Ca
(Ban hanh kem theo QP 5o ........ /OP-MNSC, ngay / /2024 cua truong MN Son Ca)

Chwong 1. QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh
1. Dan chu trong ndi b§ co quan
- Nhitng viéc phai cong khai dé céan bd, vién chuc, nguoi lao dong biét.

- Nhitng viéc can b, vién chirc, ngudi lao dong tham gia ¥ kién, nguoi ding
dau co quan quyét dinh.

- Nhitng viéc can bg, vién chuc, nguoi lao dong giam sat, kiém tra.

- Trach nhiém ctua nguoi dimg dau co quan, don vi va cua can bd, vién chure,
nguoi lao dong trong viéc thuc hi¢n dan chu trong hoat dong ndi bd cuia co quan, don vi.

2. Dan chi trong quan hé va gidi quyet cong viéc véi cong dan, co quan, to
chirc ¢6 lién quan

- Quan hé gitra nguoi ding dau co quan, don vi véi co quan cap trén va voi co
quan cap dudi.

- Trach nhiém cua nguoi ding dau co quan don vi va cua can bd, vién chirc,
nguoi lao dong trong quan hé va gidi quyét cong viéc vai cong dan, co quan, td chirc
cé lién quan.

Piéu 2. Nguyén tic thwe hién

1. Bdo dam quyén cua can b, vién chirc, nguoi lao dong duogce biét, tham gia y
kién, quyét dinh va ki€m tra, giam sat viéc thuc hién dan chu & co so.

2. Quan h¢ gifta nguoi dirmg dau co quan, don vi voi co quan cap trén va voi co
quan cap dudi.

3. Trach nhi€ém cua ngudi dung dau co quan don vi va cua can b9, vién chuc,
ngu:orl lao dong trong quan hé va giai quyét cong viéc voi cong dan, co quan, to chic
co lién quan.

Chuwong II. DAN CHU TRONG NOQI BQ CO QUAN, PON VI

Piéu 3. N hirng n¢i dung, hinh thire, thoi diém cong khai
1. Nhirng n¢i dung cong khai

Trur cac thong tin thudc bi mat nha nudc, bi mat cong tac hodc thong tin chua
dugc cong khai theo quy dinh ctia phap luat, Thu truéng co quan, don vi 3 phai cong
khai trong ndi b0 co quan, don vi cac ndi dung sau day:
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1.1. Chu truong, chinh sach cua Pang va phap luat cua Nha nudc lién quan dén
cong vi¢c cua co quan, don vi;

1.2. Ké hoach cong tac hang nim, hang quy, hang thang cua co quan, don vi;

1.3. S liéu, bao cao thuyét minh du toan ngan sach nha nuéc di duoc cap co
tham quyén quyet dinh va cac nguon tai chinh khac; tinh hinh thyc hién du toan ngan
sach va quyét toan ngin sach hang nam cia co quan, don vi; két qua thuc hién cac
kién nghi cua Kiém toan nha nuéc (néu cb);

1.4. Tiéu chuan, dinh muc, tha tuc hanh chinh vé tai san cong; tinh hinh dau tu
xay dung, mua sam, giao, thué, sir dung, thu hdi, diéu chuyén, chuyén doi cong ning,
ban, thanh 1y, tiéu hity va hinh thirc xtr 1y khac dbi voi tai san cong; tinh hinh khai
thac ngudn lyc tai chinh tir tai san cong dugc giao quan 1y, sir dung;

1.5. Nguyén tic, tiéu chi, dinh murc phan bd von dau tu cong; nguyén tic, tiéu
chi, can ctr xac dinh danh muc dy 4n trong ké hoach dau tu cong trung han va hang
nam; ke hoach, chuong trinh dau tu cong cua co quan, don vi, von bb tri theo tung
nam, tién do thyc hién va giai ngan von chuong trinh dau tu cong; ké hoach phan bd
vbén dau tu cong trung han va hang nim gém danh muc dy an va murc vbn dau tu
cong cho timg du an; tinh hinh huy dong cic ngudn luc va ngudn von khac tham gia
thuc hién du an dau tu cong; tinh hinh va két qua thuc hién ké hoach, chuong trinh,
du 4n; tién do thyuc hién va giai ngan cua dy an; két qua nghiém thu, danh gia chuong
trinh, du an; quyét toan vén dau tu cong;

1.6. Viéc tuyén dung, tiép nhan, dao tao, bdi dudng, diéu dong, b6 nhiém, bod
nhiém lai, luAn chuyén, biét phai, tir chitc, mién nhiém, quy hoach, chuyén d6i vi tri
cong tac; hop dong lam viéc, thay doi chirc danh nghé nghiép, thay doi vi tri viéc
lam, cham dut hop dong lam viéc; di cong tac nudc ngoai; giai quyét ché do, nang
bac luong, nang ngach, danh gia, xép loai can bg, vién chuc, nguoi lao dong; khen
thudng, ky luat, thoi viée, nghi huu ddi voi can b, vién chue, nguoi lao dong; cac dé
an, dy an, chuong trinh, ké hoach va viéc xdy dung cac vin ban quy pham phép luat
cua co quan, don vi;

1.7. Két luan cua cép c6 tham quyén vé vu viéc tiéu cuc, tham nhiing, lang phi
trong co quan, don vi; ban ké khai tai san, thu nhdp cua ngudi c6 nghia vy phai ké
khai theo quy dinh ctia phap luat;

1.8. Két qua thanh tra, kiém tra, giai quyét khiéu nai, to cao, kién nghi trong
nodi bd co quan, don vi;

1.9. Noi quy, quy ché, quy dinh cta co quan, don vi; quy tic ing X0 clia nguoi
c6 chirc vy, quyén han trong co quan, don vi;

1.10. Két qua tong hop y kién va giai trinh, tiép thu y kién cua can bo, vién
chtrc, nguoi lao dong vé nhitng ndi dung can bo, vién chirc, nguoi lao dong tham gia
v kién quy dinh tai Piéu 53 cta Luat thuc hién dan chu & co s& (Bié;u 53. Nhitng noi
dung can b, cong chirc, vién chire, nguoi lao dong tham gia y kién truede khi nguoi
dimg dau co quan, don vi quyét dinh (11 ndi dung: Gidi phdp thwe hién chii truong,
duwong 16i ciia Pdang, chinh sach, phdp ludt cia Nha nwée lién quan dén chirc néng,
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nhiém vu cua co quan, don Vi, ké hoach cong tdc hc%ng nam cua co quan, don vi; 16
chirc phong trao thi dua ciia co quan, don vi; bdo cdo so két, tong két ciia co quan,
don vi; cdc bién phdp cdi tién t6 chirc, hoat dong va 1é 16i lam viéc; phong, chéng
tham nhiing, tiéu cuc; thuc hanh tiét kiem, chong lang phi, chong quan liéu, phién ha,
sach nhiéu Nhdn dan; ké hoach tuyén dung, dao tao, boi dwéng can bé, cong chit,
vién chire: bau cir, bo nhiém can bo, cong chirc, vién chure; thuc hién ché do, chinh
sdach lién quan dén quyén va loi ich ciia cdn bd, cong chirc, vién chirc, nguoi lao
dong; dw thdo quy ché thuc hién dan chii ciia co quan, don vi; dw thdo quy ché chi
tiéu néi b ciia co quan, don vi (néu cé); cac dw thao néi quy, quy ché khdc ciia co
quan, don vi; cdc ndi dung khdc theo quy dinh ciia phdp ludt va quy ché thuc hién
ddn chu cua co quan, don vi).

1.11. Van ban chi dao, diéu hanh ciia co quan quan 1y cap trén lién quan dén
hoat dong cuia co quan, don vi;

1.12. N6i dung khéac theo quy dinh ctia phap luat va quy ché thuc hién dan chu
cua co quan, don vi.

(Ngodi cdc néi dung quy dinh, co quan céng khai cdc chinh sach ho tro' phiic
loi ciia co quan doi véi can bg, vién chirc, nguoi lao dong; dwoc ban va quyét dinh
tham gia cdc cdu lac b, té chirc xd hoi nghé nghiép, t6 chirc xd hdi).

2. Cac hinh thirc cong khai

2.1. Niém yét thong tin tai Co quan, don vi;

2.2. Thong bao qua hé thong thong tin ndi b hodc dang tai trén cong thong tin
dién tr, trang thong tin dién tir cua co quan, don vi;

2.3. Thong bao tai hdi nghi can bd, vién chire, ngudi lao dong cua co quan, don vi;

2.4. Thong bao bang vin ban dén toan thé can b, vién chirc, nguoi lao dong
tai co quan, don vi;

2.5. Thong qua nguoi phu trach cac b phan cia co quan, don vi dé thong bao
dén can bo, vién chirc, nguoi lao dong;

2.6. Thong bao bang vin ban dén to chirc dang, Ban Chip hanh Céng doan co
quan, don vi dé thong bado dén can bo, vién chirc, nguoi lao dong tai co quan, don vi;

2.7. Cac hinh thirc khac theo quy dinh cta phap ludt va quy ché thuc hién dan
chu cua co quan, don vi.

3. Trach nhiém thyuc hién

Thi trudng co quan, don vi quyét dinh hinh thirc cong khai véi timg noi dung
cong khai; chiu trach nhiém vi¢c cong khai cac hoat dong trong ndi bd ctia co quan,
don vi. Cac by phan chuyén moén giup thu truéng co quan, don vi trién khai, thuc
hién viéc cong khai. Vi cac hinh thic nhu:

3.1. Truong hop co quan, don vi da c6 trang thong tin di¢n tr ndi bo hodc hé
thong thong tin dién tir nd1 bo thi dang tai cac thong tin quy dinh nhiing ndi dung
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cong khai (Muc 1 Diéu 3). Thoi gian: it nhat 1a 20 ngay lién tuc (trir trieong hop
phap ludt co quy dinh khdc).

3.2. Truong hop co quan, don vi chua c6 trang thong tin dién tr ndi bo hodc hé
thdng thong tin dién tr ndi bo thi to chirc niém yét cac thong tin quy dinh nhimng noi
dung cong khai (Muyc 1 biéu 3) tai tru s& cua co quan, don vi va noi lam vi¢c cua cac
don vi, bd phén c6 lién quan. Thoi gian: It nhét 1a 20 ngay lién tuc ké tir ngay niém
yét (trir truong hop da thong bdo bang vin ban hodc phdp ludt ¢6 quy dinh khdc).

3.3. Can clr vao dic diém, tinh chit hoat dong va noi dung can cong khai, co
thé quyét dinh thém céac hinh thic cong khai khac phu hop voi diéu kién thuc té cua
co quan, don vi, bao dam dé can b, vién chirc va nguoi lao dong tiép can thong tin
chinh xac, day du, kip thoi, thuan loi.

3.4. T6 chirc cung cép thong tin theo yéu ciu ciia can bd, vién chirc, nguoi lao
dong (d6i v6i nhimg thong tin trong thdi han céng khai ma chua duoc cong khai,
thong tin d& hét thoi han cong khai hodc thong tin dang dugce cong khai nhung vi 1y
do bat kha khang ma ngudi yéu cau khong thé tiép can duoc).

3.5. C6 thé xac dinh thém cac noi dung théng tin can cong khai, ap dung hinh
thirc cong khai dbi véi timg loai noi dung thong tin nhit dinh va cach thirc thuc hién,
viéc cung cap thong tin (theo yéu cau trong Quy ché thuc hién dan chu cta co quan phu
hop voi dic diém thyc té ctia co quan, don vi va khong trai voi quy dinh tai Muc nay).

3.6. Truong hop phap luat c6 quy dinh khac vé hinh thtc, cach thtre thuc hién
cong khai do1 véi ndi dung thong tin cu thé thi &p dung theo quy dinh do.

] Picéu 4. Noi dung, hinh thirc can bd, vién chirc, nguoi lao dong ban va
quyét dinh

1. Noi dung

1.1. BAu, cho thoi lam thanh vién Ban Thanh tra nhan dan & co quan, don vi.

1.2. Vi€c thu, chi, quan 1y, st dung cac khoan dong gop cua can bg, vién chirc,
nguoi lao dong tai co quan, don vi ngoai cac khoan da dugc phap luat quy dinh.

1.3. Noi dung nghi quyét hdi nghi can bo, vién chirc, ngudi lao dong.

1.4. Cac cong viéc tu quan khac trong ndi1 bd co quan, don vi khong trai véi
quy dinh cua phép luat, phu hop vé1 dao duc xa hoi.

2. Hinh thue

Cin cir dic diém, tinh chat hoat dong va noi dung tham gia y kién, 4p dung
mat trong cic hinh thirc tham gia y kién sau day:

2.1. Thong qua hoi nghi can bg, vién chtic, nguoi lao dong cua co quan, don vi
hodc khi c6 it nhat mot phan ba tong s6 can bd, vién chuc, nguoi lao dong cua co
quan, don vi cung dé nghi.

Hoi nghi hop 1¢ khi c6 it nhat hai phan ba tong sd can b, vién chirc, nguoi lao
dong cua co quan, don vi hodc it nhat 1a hai phan ba tong s6 dai bi€u dugc tri€u tap
c6 mat. Nghi quyét, quyét dinh ctia hoi nghi dugce thong qua khi co6 trén 50% tong so6
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nguoi du hoi nghi tdn thanh va ndi dung khong trai voi quy dinh ctua phép luat, phu
hop v6i dao duc xa hai.

2.2. Phat phiéu héi ¥ kién truc tiép, giri du thao van ban dé can bo, vién chrc,
nguoi lao dong tham gia y kién.

(Khi khong thé t6 chirc hgi nghi vi Iy do bat kha khéng hodc hgi nghi da dugc
triéu tdp deén lan thir hai nhung van khong co di so nguoi tham du: do thi truong co
quan/don vi thong nhat voi Ban Chap hanh Cong doan quyét dinh).

_ 2.3. Ngoai ra can by CCVC dugc ap dung cac hinh thire tham gia y kién nhu:
Nén tang mang xa hoi (Zalo, facebook. App do co quan thiét 1ap, quan ly, st dung).

Piéu 5. To chire hoi nghi can bg, vién chire, ngwoi lao dong

1. Hoi nghi do nguoi ding diu co quan, don vi quyét dinh sau Kkhi lay y
kién ciia Cong doan co quan, don vi.

- T6 chire dinh ky mdi ndm maot 1an sau khi két thiic nam cong tac (khéng chdm
hon 03 thang cua nam cong tdc tiép theo).

- Hoi nghj duoc t6 chuc bat thudng (khi ¢é it nhat mét phan ba tong sé cdn bg,
vién churc, nguoi lao dong cua co quan, don vi cung dé nghi).

2. Thanh phin: T6 chirc hoi nghi toan thé.
3. N¢i dung cta h¢i nghi

3.1. Kiém diém viéc thuc hién duong 161, chu truong ctia Pang, chinh sach,
phap luat cia Nha nudc ¢o6 lién quan dén chirc nang, nhiém vu cia co quan, don vi;

3.2. Kiém diém viéc thuc hién nghi quyét hoi nghi can bg, vién chirc, nguoi lao
dong trudc d6 va nhitng quy dinh vé thuc hién dan chu tai co quan, don vi;

3.3. Banh gia, tong két va kiém diém trach nhi¢m ctia ngudi ding dau co quan,
don vi trong viéc thuc hi¢n ké hoach cong tac hang nam;

3.4. Tong két phong trao thi dua, xet khen thuong va ban, thong nhat noi dung
thi dua nim tiép theo; thong nhét ndi dung giao udc thi dua;

3.5. Thao luan va quyet dinh c4c ndi1 dung quy dinh tai muc 1, Diéu 5.

3.6. Thyc hién cac ndi dung vé cong khai thong tin; ldy y kién cta can bo, vién
chtrc, nguoi lao dong vé nhitng ndi dung quy dinh tai Diéu 53 cua Ludt thuc hién quy
ché dan cha & co s (Piéu 53. Nhitng ndi dung cdn bd, cong chire, vién chire, nguoi
lao ddng tham gia y kién trude khi ngueoi dimg dau co quan, don vi quyét dinh (11
néi dung: Giai phdp thic hién chi trieong, dwong 16i cia Ddng, chinh sdch, phdp
ludt cua Nha nuoc lién quan dén chirc nang, nhiém vy cua co quan, don vi; ké hoach
cong tac hang ndam cia co quan, don vi; té chire phong trdo thi dua cia co quan, don
vi; bdo cdo so két, tong két ciia co quan, don vi; cdc bién phdp cdi tién té chirc, hoat
dong va 1é 16i lam viéc; phong, chéng tham nhiing, tiéu cwc; thwc hanh tiét kiem,
chong lang phi, chong quan liéu, phién ha, sach nhiéu Nhéan déan; ké hoach tuyen
dung, dao tao, boi dwing cdn b, cong chuee, vien chirc; bau cit, bo nhi¢m cdan bo,
cong chire, vién chire; thuc hién ché dd, chinh sdch lién quan dén quyén va loi ich
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ciia cdn bj, cong chire, vién chire, nguoi lao déng; dw thdo quy ché thuc hién dan
chu cua co quan, don vi; du thao quy ché chi tiéu ndi bo ciia co quan, don vi (néu
c6); cdc dw thao ndi quy, quy ché khdc ciia co quan, don vi; cdc néi dung khdc theo
quy dinh cia phdp ludt va quy ché thiee hién dan chii ciia co quan, don vi).

3.7. Thuc hién céac cong viéc khac theo quyét dinh cua hoi nghi.
4. Trinh tu t6 chirc hdi nghi

4.1. Nguoi dung dau co quan, don vi trinh bay bao cao vé cac nodi dung quy
dinh tai diém 3.1, 3.2, 3.3, muc 3 va diém 4.3, muc 4 Diéu nay.

4.2. Pai dién Cong doan co quan, don vi bdo cdo vé cac ndi dung quy dinh tai
diém b khoan 3 Biéu nay; két qua giam sat, ho trg can bg, vién chirc, nguoi lao dong
thuc hién dan chu ¢ co quan, don vi.

4.3. Cén bg, vién chtrc, nguoi lao dong tham dy hdi nghi thao luan, tham gia y
kién, dé xuat, kién nghi (n€u c0).

4.4. Nguoi dung dau co quan, don vi, Chu tich Cong doan co quan, don vi tiép
thu, giai dap thiac mac, klen nghi cua can bg, vién churc, nguoi lao dong d6i véi cac
noi dung thudc tham quyén, ban céc bién phap cai tién diéu kién 1am viéc, nang cao
doi song cua can by, vién chirc, nguoi lao dong trong co quan, don vi, cac bién phap
thue hién ké hoach cong tac nam tiép theo ctia co quan, don vi.

4.5. Pai dién Ban Thanh tra nhan dan trinh bay bao cdo hoat dong cia Ban
Thanh tra nhan dan trong ndm va chuong trinh cong tac nam ti€p theo.

4.6. Hoi nghi quyét dinh cac ndi dung quy dinh Myc 1, Diéu 5.

4.7. T6 chuc khen thudng ca nhén, tip thé cta co quan, don vi c6 thanh tich
trong cong tac; phat dong phong trao thi dua.

4.8. Ky két giao udc thi dua gitta ngudi ding dau co quan, don vi voi to chire
cong doan.

4.9. Thong qua nghi quyét hoi nghi.

Piéu 6. Trach nhiém trong viéc t6 chirc dé can b, vién chirc, nguoi lao
dong ban, quyét dinh va thuc hién quyeét dinh cita tap thé can bo, vién chirc,
nguwoi lao dong

1. Nguoi ding dau co quan, don vi phdi hop cung Ban Chép hanh Céng doan
co quan, don vi thong nhat chu truong, xay dung ké hoach to chirc hoi nghi hodc t6
chtrc guri phiéu lay ¥ kién can b, vién chirc, nguoi lao dong ban, quyét dinh cac noi
dung theo quy dinh.

2. Nguoi dimg dau co quan, don vi phdi hop cuing Ban Chap hanh Cong doan
co quan, don vi pho bién, huéng din, dén ddc viéc thuc hién nghi quyét ctia hoi nghi
can bg, vién chirc, nguodi lao dong, quy ché thuc hién dan chu cua co quan, don vi va
cac ndi dung khac da dugc can bd, vién chuc, nguoi lao dong théng nhat, quyét dinh;
ctr ddu mbi dé phdi hop, theo ddi, dé xuat xur Iy kip thoi nhimg phét sinh trong qué
trinh t6 chire thuc hién.
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3. Pinh ky 06 thang mdt 1an, ngudi dimg dau co quan, don vi phdi hop voi Ban
Chép hanh Cong doan co quan, don vi t6 chirc kiém tra, danh gia két qua thuc hién
nghi quyét hoi nghi can b, vién chirc, nguoi lao dong; thong bao két qua kiém tra,
danh gia dén toan thé can bo, vién chirc, nguoi lao dong trong co quan, don vi.

4. bang vién, can bd, vién chuc, nguoi lao dong trong co quan, don vi co6 trach
nhiém tich cyc, gwong mau tham gia ban va quyét dinh cac ndi dung quy dinh va
nghiém tac thuc hién cic quyét dinh da duoc tap thé thdng nhit; trudng hop nhan
thiy quyét dinh cua tap thé can bo, vién chirc, ngudi lao dong khong bao dam trinh
tu, thu tuc hodc c6 ndi dung trai voi quy dinh cua phap luat, trai dao dure xa hoi thi co
quyen kién nghi, phan anh dén Ban Chap hanh Cong doan cap trén, 1anh dao cap trén
tryc tiép cta co quan, don vi hodc co quan khac c6 tham quyén.

Piéu 7. Can by, vién chire, nguoi lao dong tham gia y kién trudc khi nguoi
ding dau co quan, don vi quyet dinh

1. N$i dung (v6i 11 néi dung)

1.1. Giai phap thuc hién chi truong, dudng 16i ctia Pang, chinh sach, phéap luét
cua Nha nudc lién quan dén chirc ndng, nhiém vu cua co quan, don vi;

1.2. K& hoach cong tac hr?lng nam cua co quan, don vi;

1.3. T chtrc phong trao thi dua cia co quan, don vi;

1.4. Bao céo so két, tong két ciia co quan, don vi;

1.5. Cac bién phap cai tién to chtic, hoat dong va 18 16i lam viéc; phong, chéng
tham nhiing, ti€u cuc; thuc hanh tiét ki€ém, chong lang phi, chong quan liéu, phién ha,
sach nhiéu Nhan dan;

1. 6. Ké hoach tuyén dung, dao tao, boi dudng can b, vién chuc; bau ct, bd
nhiém can bg, vién chiic;

1.7. Thuc hién ché do, chinh sach lién quan dén quyén va loi ich caa céan bo,
vién chutrc, nguodi lao dong;

1.8. Du thao quy ché thuc hién dan chu ca co quan, don vi;

1.9. Dy thao quy ché chi tiéu nodi bd cua co quan, don vi (néu co);

1.10. Céc du thao ndi quy, quy ché khéc ctia co quan, don vi;

1.11. Cac ndi dung khac theo quy dinh ctia phap ludt va quy ché thuc hién dan
chu cua co quan, don vi.

2. Hinh thirc: Cin cir ddc diém, tinh chat hoat dong va ndi dung tham gia y
kién cua can bo, vién churc, nguoi lao dong dé to6 chirc mdt s6 hinh thirc sau day:

2.1. Tham gia ¥ kién truc tiép v6i nguoi dimg dau co quan, don vi hodc thong
qua nguoi phu trach cac bd phan cua co quan, don vi;

2.2. Thong qua hoi nghi can bd, vién chuc, nguodi lao dong va cac cude hop,
hoi nghi khac cia co quan, don vi;
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2.3. Thé hién ¥ kién qua phiéu lay y kién truc tiép hodc du thao van ban do cap
c6 tham quyeén gui;

2.4. Tham gia ¥ kién qua hom thu gop ¥, duong day nong, hé théng thong tin
ndi bo hoac cong thong tin di¢n tir, trang thong tin di€n tr ciia co quan, don vi;

2.5. Thong qua Cong doan va cac t chirc doan thé khac tai co quan, don vi;

2.6. Cac hinh thire khac khong trai voi quy dinh cua phap luat va duge quy
dinh trong quy ché thuc hién dan chu ctia co quan, don vi.

3. Trach nhiém thyuc hién

3.1. Nguoi dimg dau co quan, don vi: C6 ké hoach t6 chirc 1ay y kién can bo,
vién chirc, nguoi lao dong vé cac ndi dung quy dinh: Xéac dinh rd ndi dung lay y kién,
hinh thirc léy v kién, cach thirc, thoi han trién khai va trach nhiém t6 chuc thuc hién;
chiu trach nhi€ém chi dao viéc tiép nhan, téng hop ¥ kién, thong tin phan hdi cta can
b, vién chirc, ngudi lao dong; nghién ctru, tiép thu, giai trinh ¥ kién tham gia va thuc
hién viéc cong khai ndi dung giai trinh, tiép thu dén can b, vién chire, nguoi lao dong.

3.2. Ban Chap hanh Cong doan co' quan, don vi: Phoi hop véi nguoi dimg dau
co quan, don vi trong viéc thuc hién ké hoach t6 chuc 14y ¥ y kién; giam sat viéc 1ap va
to chure thyc hién ké hoach to chure lay y kién, qua trinh ldy y kién, két qua giai trinh,
tlep thu va to chuc thuc hién cac ndi dung can bg, vién chirc, nguoi lao dong da tham
gia v kién; tham gia ¥ kién trudc khi ngudi ding dau co quan, don vi quyét dinh ban
hanh quy ché thyc hién dan chi cua co quan, don vi.

3.3. bang vién, can bg, vién churc, nguoi lao dong: Co trach nhiém tich cyec,
guong mau dong gop, tham gia y klen lam co s¢ cho céap co tham quyen quyét dinh;
theo ddi, danh gia, giam sat viéc tong hop, giai trinh, tiép thu ¥ kién ddi vai cac noi

dung da dugc dua ra lay ¥ kién can b, vién chuc, nguoi lao dong va qué trinh to
chuc thyc hién quyét dinh.

Piéu 8. Can bd, vién chirc, nguwdi lao dong kiém tra, giam sat

1. N¢i dung

1.1. Kiém tra viéc thuc hién cac ndi dung ma tap thé can b, vién chirc, nguoi
lao dong da ban va quyét dinh.

1.2. Giam sat viéc to chtrc thuc hién dan chi & co s& va viée thuc hién chinh
sach, phap luat ciia nguodi ding dau, ban 1anh dao, nguoi c6 tham quyén cia co quan,
don vi, hanh vi hanh chinh cta nguoi thyc thi cong vy, nhiém vu tai co quan, don vi.

2. Hinh thire

2.1. Thuc hién viéc kiém tra, giam sat thong qua: Hoat dong hoc tap, cong tac,
sinh hoat & co quan, don vi;

2.2. Quan sat, tim hi€u, giao ti€p voi1 ngudi c¢o6 chirc vu, quyén han, can bg,
vién churc, nguoi lao dong khéc trong co quan, don vi;
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2.3. Tiép can cac thong tin dugc cong khai; cac thong tin, bao cdo clia co quan,
don vi hoac nguoi dugce giao quan ly, thuc hién cac ndi dung cén bg, vién chuc, nguoi
lao dong da ban va quyét dinh; tham du hoi nghi can bd, vién chure, nguoi lao dong;

2.4. Thyc hién viéc kiém tra, giam sat thong qua hoat dong ctia Ban Thanh tra
nhan dan ¢ co quan, don vi.

3. Xir Iy két qua

3.1. Thong qua viéc kiém tra, giam sat truc tiép, can bg vién chuc, nguoi lao
dong tham gia nhan xét, gbp y kién vé phém chit chinh tri, dao dtc, nang luc, trinh
d6 chuyén mon, nghiép vu, két qua thye hién nhiém vu cua nguoi dung dau, ban lanh
dao, ngudi quan 1y, phu trach truc tiép, nhirng nguoi co tham quyén khac tai co quan,
don vi; tich cuc tham gia y kién gép phan xdy dung nodi bd co quan, don vi trong
sach, virng manh.

3.2. Khi phat hién hanh vi, n61 dung co dau hiéu vi pham, can bo, vién chic,
nguoi lao dong c6 quyén khiéu nai, té cdo theo quy dinh cua phap luat hoac kién
nghi, phan anh dén nguoi ding du co quan, don vi, dén to chirc Cong doan hodc céc
t6 chirc doan thé khac ma minh 1a thanh vién dugc thanh 1ap va hoat dong & co quan,
don vi hodc phan anh, dé nghi Ban Thanh tra nhan dan xem xé¢t, thuc hién kiém tra,
giam sat theo chirc nang, nhiém vu.

3.3. Ban Thanh tra nhan dan & co quan, don vi thay mat can b0, vién chirc,
nguoi lao dong thyc hién kiém tra, gidm sat theo quy dinh.

4. Trach nhiém thuc hién
4.1. Nguoi ding dau co quan, don vi c6 trach nhiém

Phoi hop cing Ban Chap hanh Cong doan co quan, don vi xdy dung va ban
hanh quy ché thuc hién dan chi cua co quan, don vi, quy dinh cu thé noi dung, cach
thure thyc hién dan chu & co quan, don vi minh lam co s& dé can bo, vién chic, nguoi
lao dong kiém tra, gidm sat viéc thuc hién. Thuong xuyén phdi hop cong doan theo
doi, giam sat viéc thuc hién quy ché dan chu ¢ co so tai don vi dé kip thoi c6 ¥ kién
v6i chinh quyén, chuyén mon ddng cap trong viéc dén dbc, hudng dan cac phong
chuyén mon, nghi¢p vu trién khai thuc hién theo quy dinh, bdo dam quyen va loi1 ich
cho nguo1 lao dong.

Tao 1ap co ché tiép nhan gop ¥, kién nghi, phan anh cta can b, vién chic,
nguoi lao dong tai co quan, don vi; thyc hién vi¢c dbi thoai, gidi trinh vdi can bo,
vién chirc, nguoi lao dong theo quy dinh cta phép luat; sit dung ndi dung nhan xét,
gbp ¥ cua can b, vién chirc, ngudi lao dong trong qua trinh thyc hién danh gia, xép
loai chat lugng cén bg, vién churc, ngudi lao dong tai co quan, don vi.

Xem xét, giai quyét, giai trinh va tra 10i kip thoi khiéu nai, t6 cdo, kién nghi,
phan anh cua can bo, vién chirc, ngudi lao dong, kién nghi cta Cong doan va cac t6
chtrc doan thé khac tai co quan, don vi; kip thoi bao cao, chuyen thong tin den co
quan c6 tham quyén ddi v6i nhimg van dé khong thudc tham quyén giai quyét cia
don vi.
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Tao diéu kién va bao dam dé Ban Thanh tra nhan dan & co quan, don vi thuc
hién nhiém vu kiém tra, gidm sat theo quy dinh cua phap luat.

Xu ly nguoi cé hanh vi can trd can bd, vién chuc, nguodi lao dong thuc hién
quyén ki€m tra, giam sat hoac nguoi c6 hanh vi tra thu, tru ddp nguoi khiéu nai, to
cao, kién nghi, phan anh theo quy dinh ctia phap luat.

Thuc hién cac bién phap phong ngtra, ngan chdn hanh vi tham nhiing, tiéu cuc;
xt Iy va tao diéu kién de O quan, t6 chirc c6 thim quyén xt Iy ngudi c6 hanh vi
tham nhiing, ti€u cuc; néu thiéu trach nhiém dé xdy ra tham nhiing, ti€u cuc trong co
quan, don vi thi bi xir Iy theo quy dinh cua phap luat.

4.2. Co quan, don vi, t6 chtrc, ca nhan (nguoi dimg dau, to chic Cong doan
hodc cac t6 chirc doan thé khac trong co quan, don vi) c6 trach nhiém tiép nhan, xir
1y, giai quyét khiéu nai, tb céo, kién nghi, phan anh cua can bg, vién chirc, nguoi lao
dong theo tham quyén hodc thue hién viéc thanh tra, kiém tra, giam sat theo quy dinh
cua phap luat.

4.3. Can bo, vién chirc, ngudi lao dong chiu trach nhiém vé ndi dung khiéu nai,
td cdo, kién nghi, phan anh ctia minh; chu dong, tich cuc phéi hop v&i Ban Thanh tra
nhan dan c¢6 trach nhi¢m trong viéc xac minh, kiém tra, giam sat dbi vai cac noi dung
ma minh da kién nghi, dé nghi.

Pi¢u 9. Ban Thanh tra nhan din & co quan, don vi
1. Nguyén tiic to chirc va hoat dong

1.1. Tuan thi theo quy dinh cta phép luat; thyc hién dung nhiém vu, quyén han
dugc giao; bdo dam khach quan, cong khai, minh bach; moi y kién, phan anh cua can
b, vién chirc, nguoi lao dong duge phan anh trung thuc dén nguoi co thim quyén
giai quyét theo quy dinh cua phap luat.

1.2. Khong duoc 1gi dung nhiém vu, quyén han dé kich dong, du dd, 16i kéo
vién chutrc, nguoi lao dong dé thuc hién cac hanh vi trai phap luat.

1.3. Lam viéc theo ché d6 tap thé va quyét dinh theo da sé.

2. To chirc ciia Ban Thanh tra nhin dan

2.1. S6 luong, tiéu chuan

- Do hoi nghi can b, vién chirc, ngudi lao dong bau gdm tir 03 dén 09 thanh
vién theo dé nghi cia Ban Chap hanh Cong doan co quan, don vi;

- Cham nhat sau 05 ngay lam viéc ké tir ngay két thuc hoi nghi can b, vién
chure, nguoi lao dong bau thanh vién Ban Thanh tra nhan dan, Ban Chap hanh Cong
doan co quan, don vi cong nhan két qua bau thanh vién Ban Thanh tra nhan dan.

_Thanh vién la nguoi dang cong tac trong co quan, don vi, c0 ph"ﬁlm chat dao
duc tot, co uy tin, c6 du sirc khoe d€ hoan thanh nhiém vu; c6 hi€u biet vé chinh sach,
phap lut va tu nguyén tham gia (khong dong thoi la ngwoi dimg ddu, cdp phé cia
nguoi dimg dau, ké todn truéng ciia co quan, don vi).
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- Ban Thanh tra nhan din gdm: Trudng ban, Phd Trudng ban va cic Uy
vién. Truong ban chiu trach nhiém chung vé hoat dong ctia Ban Thanh tra nhan
dan; Pho Truong ban cé trach nhiém giup Trudng ban thuc hi€n nhiém vuy; cac
thanh vién khac thyc hién nhiém vu theo sy phéan cong cua Truong ban (truong
hop s6 liwong thanh vién Ban Thanh tra nhdn ddn tiv 09 ngwoi tré 1én thi so leong
Pho Truong ban khong qua 02 nguoi) .

2.2. Nhiém ky: 02 nam, trong nhiém ky, néu khuyét thanh vién hoac thanh
vién khong hoan thanh nhiém vu, khong con dugc tin nhiém hodc xin théi lam
nhiém vu thi Ban Chép hanh Cong doan co quan, don vi dé nghi hdi nghi cén bo,
vién chic, nguoi lao dong quyét dinh cho thoéi lam nhiém vu va bau
nguoi khac thay thé.

3. Nhiém vu, quyén han

3.1. Kiém tra viéc to chirc thuc hién céc quyét dinh cua tap thé can bd, vién
chitc, nguoi lao dong; giam sat vigc thuyc hién chu truong, duong 161
cua Pang, chinh sach, phap luit cia Nha nudc, viéc thuc hién phap luat vé thuc
hién dan chu & co s tai co quan, don vi.

3.2. Kién nghi co quan, don vi, nguoi co tham quyén xtr 1y theo quy dinh
cua phap luat khi phat hién c6 dau hiéu vi pham phap luat va giam sat viéc thuc
hién kién nghi do.

3.3. Yéu cau nguoi ding dau co quan, don vi cung cap thong tin, tai liéu
c6 lién quan dé phuc vu viéc xac minh, kiém tra, giam sét.

3.4. Xem xét, xac minh vu viéc cu thé theo dé nghi cua can bd, vién chirc,
nguoi lao dong & co quan, don vi.

3.5. Kién nghi ngudi duang dau co quan, don vi khic phuc han ché, thiéu sot
dugc phat hién qua viéc kiém tra, gidm sat; bao dam quyén va loi ich hop
phap, chinh ding ctia can bo, vién chic, nguoi lao dong; biéu duong
nhimg don vi, ca nhan c6 thanh tich. Truong hop phat hién nguoi c6 hanh vi vi
pham phép luat thi kién nghi co quan, t6 chirc c6 tham quyén xem xét, xur 1y.

3.6. Tham du céc cudc hop cua co quan, don vi c6 ndi dung lién quan dén
viéc thuc hién nhiém vu ki€m tra, gidm sat ctia Ban Thanh tra nhan dan.

3.7. Tiép nhan kién nghi, phan anh cua can bo, vién chic, nguoi
lao dong co lién quan dén pham vi kiém tra, giam sat ciia Ban Thanh tra nhan dan.

4. Hoat dong

4.1. Ban Thanh tra nhan dan ¢ co quan, don vi do Ban Chép hanh Céng
doan co quan, don vi truc ti€p chi dao, hudéng dan hoat dong.

42. Can ct vao nghi quyét hdéi nghi can bo, vién chuc, ngudi
lao dong cua co quan, don vi va su chi dao, hudng dan ctia Ban Chép hanh Cong
doan co quan, don vi, Ban Thanh tra nhan dan xay dung chuong trinh cong tac
theo tung quy, 06 thang va hing nam (chuong trinh cong tac gom: Muc dich, yéu
cau, ndi dung, thoi gian, kinh phi, t6 chirc thuc hién va cdc diéu kién bdo ddm
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khéc; cé thé dwoc diéu chinh, bé sung phit hop véi yéu cau, tinh hinh thuc té hodc
khi co van dé phat sinh dot xuat).

4.3. Xay du’ng ké hoach kiém tra, glam sat bao cdao Ban Chép hanh Cong
doan co quan, don vi va thong bao den d6i twong kiém tra, giam sat khac (néu co)
cham nhét 05 ngay lam viéc trudc khi tién hanh hoat dong kiém tra, giam sat.

4.4. Phuong thirc hoat dong

- Tiép nhén thong tin do can bd, vién chirc, ngudi lao dong phan
anh truc tiép, qua hom thu gép ¥; qua nghién ctru vin ban tai liéu lién quan dén
ndi dung kiém tra, giam sat do lanh dao co quan, don vi cung cap. Lam viéc véi
don vi, ca nhén lién quan dén kién nghi, phan anh dé danh gia tinh xac thuc cua
ndi dung phan anh, kién nghi. Tong hop, phan tich, d6i chiéu voi cac quy dinh
phap luat, quy dinh, quy ché 1am viéc cua co quan, don vi dé danh gia, dé xuat,
kién nghi voi nguoi dimg dau co quan, don vi xem xet giai quyét theo quy dinh
ctia phéap luét hodc thong qua Ban Chap hanh Cong doan co quan, don vi.

- Két qua kiém tra, giam sat, xac minh dugc 1ap thanh van ban va giri dén
co quan, t6 chuc, cd nhan cé phan anh, kién nghi (trvong hop phat hién nguoi co
hanh vi vi pham phap luat thi kién nghi co quan, to chitc c6 tham quyén xem xét,
xur Iy theo quy dinh).

4.5. Ché do bao céo

Dinh ky (quy, 06 thang, nam, nhiém ky) hodac khi co yéu cau voi Ban Chép
hanh Cong doan két qua thuc hién nhiém vy; bao cdo hang nam tai hoi nghi can b,
vién chirc ngudi lao dong cia co quan, don vi.

4.6. Phéi hop thyuc hién nhiém vy
Gitr moi lién hé va phoi hop chiit ch& voi nguoi dimg dau va can b, vién chire,
nguoi lao dong ¢ co quan, don vi dé kip thoi tiép nhan y k1en phan anh; tong hop,

d6i chiéu, xéac minh va kién nghi giai quyét theo tham quyén hoic bao cédo dén co
quan c6 tham quyén giai quyét theo quy dinh ctia phap luat.

5. Trach nhiém bao dam hoat dong

5.1. Nguoi ding du co quan, don vi

- Thong bao cho Ban Thanh tra nhan dan vé nhiing chu truong, duong
161 cua Pang, chinh sach, phap luat cuia Nha nudc chu yéu lién quan dén to chirc,
hoat dong cua co quan, don vi; bdo cdo két qua cong tdc hang nam va muc ti€u,
phuong hudng cong tdc nam ti€p theo cia co quan, don vi.

- Truc tiép ddi thoai, cung cap thong tin hodc yéu cau co quan, t6 chic,

ca nhén c6 lién quan cung cap day du, kip thoi thong tin, tai liéu can thiét theo
yéu cdu ctia Ban Thanh tra nhan dan.

- Xem xé&t, giai quyet kip thoi cac kién nghi cia Ban Thanh tra nhan dan,
thong bao két qua giai quyét trong thoi han 15 ngay ké tir ngdy nhan dugc kién nghi.
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- Théng bao cho Ban Thanh tra nhan dan két qua giai quyét khiéu nai, t6
cao, vi€c thuc hién phap luat vé thuc hién dan chu ¢ co quan, don vi.

- Xt 1y nguoi c6 hanh vi can tr¢ hoat dong ctia Ban Thanh tra nhan dan,
nguoi ¢6 hanh vi tra thu, tro dap thanh vién Ban Thanh tra nhan dan theo quy
dinh cua phap luat.

5.2. Ban Chap hanh Cong doan

- Giéi thiéu nhan sy dé hoi nghi can by, vién chﬁ’c, ngubi lao
dong bau lam thanh vién Ban Thanh tra nhan dan; cong nhan két qua bau thanh
vién Ban Thanh tra nhan dan; dé nghi cho théi l1am thanh vién Ban Thanh tra nhan

dan; t6 chuc cudc hop ctia Ban Thanh tra nhan dan dé bau Truong ban, Pho
Trudng ban va phan cong nhi¢m vu cho ting thanh vién.

- Hudng dan Ban Thanh tra nhan dan xay dung chuong trinh, ké hoach,
ndi dung cong tic; xem xét bao cdo hoat dong cua Ban Thanh tra nhén dan va
hudéng dan, chi dao hoat dong cua Ban Thanh tra nhan dan; tham gia hoat dong
ctia Ban Thanh tra nhan dan khi xét thy can thiét.

- Xem x¢t, gial quyét kién nghi ctia Ban Thanh tra nhan dan; theo doi,
d6n ddc viée giai quyét klen nghi cua Ban Thanh tra nhan dan gui dén nguoi ding
dau co quan, don vi hodc cap c6 tham quyén.

- Van dong can bg, vién chic, nguoi lao dong & co quan, don
vi phdi hop va tich cuc ho trg hoat dong ciia Ban Thanh tra nhan dan.

- Hd tro kinh phi hoat dong cho Ban Thanh tra nhan dan.

- thu.’c hién cic nhiém vu ctia Ban Thanh tra nhan dan & co quan, don vi
khong t6 chic Ban Thanh tra nhan dan theo quy dinh cua phép luét.

Chuwong III. TO CHUC THUC HIEN

Piéu 10. Phéi hop thuc hién (dé nghi cic doan thé)

1. Phdi hop tuyén truyén, van dong can bd, vién chuac, nguoi
lao dong hi€u va thuc hi¢n cdc quy dinh ctia phap luat vé thuc hién quy ché dan
chu ¢ co s& va Quy ché nay.

2. Tap hop nhiing y kién, kién nghi chinh dang cua can bg, vién chire, ngudi
lao dong vé Xay dung va thuc hién quy ché dan chu & co sd, kip thoi giri co quan c6
tham quyén giai quyét.

3. Tham gia giam sat viéc thyc hién Quy ché nay.
Diéu 11. Diéu khodn thi hanh

1. Can bg, vién chirc, nguoi lao dong c6 trach nhiém thuc hi¢én Quy ché nay.
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2. Ban Chap hanh Céng doan co quan xdy dung va trién khai ké hoach céng
khai Quy ché nay bang cac hinh thirc niém yét tai try sé co quan, don vi va quan tri¢t
tai cac hoi nghi ctia co quan, don vi.

3. Giao bo phan To chirc can b - Thi dua, khen thuong - Kiém tra - Cong
ngh¢ thong tin, ¢6 nhiém vy tham muu cho Hi€u truong hudng dan, kiém tra viéc
trién khai thuc hién Quy ché dam bao thiét thuc, hiéu qua. Pinh ky hang nam tham
muu bao cao Chi bd va don vi cép trén./.
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